Sample Credit Dispute Letter
October 10, 2011
Joe Smith

100 Main Street

Your Town, NY 10001

Complaint Department

Company Name

Company Address

City, State Zip Code

Dear Sir or Madam:

I am writing you to dispute the following information found in my credit report.  The exact items have been circled on the attached copy of my report.

Item 1 [number them if necessary] is information from Company x [name the exact source of the inaccurate information] and is a credit item [name the type of item] that is inaccurate [or incomplete] because [give your reason for disputing the information on the report].  I am therefore requesting this item be deleted [or changed] to correct my information.
Item 2 [If there are multiple items in dispute, then keep listing them until you’ve covered all corrections.]

Enclosed you will also find copies of [describe what documentation you are providing to support your position and make sure they are clearly labeled] supporting my position.  I am asking you to please investigate this [or these] matter[s] and delete [or correct] the disputed item[s] as quickly as possible.
Furthermore, I am requesting that you send updated and corrected copies of my report to those companies receiving copies of the report in the past six months. [This last sentence is optional, and useful, if you believe you’ve been wrongfully denied credit because of errors on your report.]

Sincerely,

Your Name
Enclosures:  [This is where you list the documentation that you are providing]
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