Finance or Accounting Cover Letter Template
	Susan Q. Public
	Financial Planning Executive


12 Brian Court, My City, N.Y.  10101
(201)555-1212

January 1, 2012
Ms. Hiring Manager

Manager’s Title

ABC Company
1200 Workers Street
Big City, N.Y. 10102
Dear Ms. Manager:

I have combined my accounting degree, certification as a public accountant and financial planning skills to outline a successful plan to introduce five new subsidiaries of ABC Company.  Through careful planning and attention to detail, each of these subsidiaries was able to come to market and immediately impact the company’s overall earnings in a positive manner.  In total, this four year project contributed directly to a 60% rise in earnings and resulted in a series of promotions, each of increasing responsibility.
I am bringing to your attention my skills, achievements, planning acumen and ability to move an idea from the vision stage to operations, so that we can discuss my joining Company 123 as a senior member of your financial planning team.

Major accomplishments include:

· Spearheaded in-depth S/Ox audits of three prospective acquisition targets.  Companies eventually acquired generated over $50 million in additional revenues from overseas operations.

· Identified and mitigated product pricing problems at two subsidiaries.  Sponsored and provided executive oversight to cross functional team to ensure the future accuracy of cost information used in product pricing.
· Elected president of local association of Certified Public Accountants, providing membership not only with insights into the field of accounting, but also responsible for balancing local chapter’s budget.
I look forward to discussing with you how I can use my financial planning and accounting background to help increase the profitability of your company and accelerate earnings.

Sincerely,

Susan Q. Public
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