Executive Resume Sample

	Sally A. Resume
	Senior Executive/Executive Director


111 First Street, Her City, NY XXXXX   (212) 555-1212

B.A.

Accounting

University of Connecticut
1980
M.B.A.
Corporate Finance 
Harvard University

1992
	Professional Associations:
	· President, National Finance Benchmarking Association
· Certified Financial Analyst


CAREER SKILLS / KNOWLEDGE

	· General Management

· Operational Procedures

· Procurement Operations

· Budgeting / Accountability

· Regulations and Government
· Business Case Development
	· Customer Operations

· Contract Negotiations

· Workforce Planning

· Direct Sales

· Sales Channel Development

· Website Development


CAREER ACHIEVEMENTS

· Founded accounting firm immediately following college graduation and grew revenue to $3,000,000 in just under ten years.
· Honored with the Medium Company’s “Employee of the Year” award for work relating to corporate acquisitions.  Over a course of five years, a total of seven companies were acquired and in each situation the acquisition target met or exceeded all financial projections.
· Led the development of web interface for recruiting and signing up new customers.  Pioneered the company’s marketing approach to pay-per-impression and pay-per-click online customer recruiting strategy.
WORK EXPERIENCE
Large Corporation, Large Town, NY
2008 – Present

V.P. Customer Operations:  Responsible for the operations of call center, web and 16 walk in centers employing 450 people throughout the United States.

Gained personal notoriety both within the company and throughout the industry as a pioneer for efforts in developing a web interface to attract new customers.   The growth in customer base due to web referrals accelerated 50% in just three years.

Medium Company, New York, NY 2003 - 2008
Director New Business Development:  Conducted a series of financial cost studies and acquisitions for Medium Company.  Responsible for reporting and tracking of success for each acquisition against planned benefits.
Generated annual cost savings of nearly $250,000 while expanding product line 200% through the integration of multiple acquisitions into master contracts with vendors, thereby leveraging the buying power of a consolidated operation.
Accountants Are Us LLC, City Town, NJ
1993 – 2003
Founder:  Began start up accounting firm immediately following graduate school.  Over ten years grew company to $3,000,000 in annual revenues and a client base of 150 accounts.  The company employed 32 full and part time accountants.

Developed an in-house auditing software program to analyze financial statements and report discrepancies.  Software program eventually sold to Quicken/ Intuit.
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